
QUICK REFERENCE GUIDE

HOW TO

ALLOCATE WORKERS TO 
SIGN ONTO A SWMS

1 Within the SWMS record go to Personnel assigned to this SWMS and select Add 
Workers ​.

2 Select relevant workers and Assign ​.
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3 Select the relevant option to Sign SWMS or Send Reminder ​.

Send Reminder sends a text message to the worker for them to read and sign the SWMS​.
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