
QUICK REFERENCE GUIDE

HOW TO

COMPLETE AN ACTIVE 
ABC INSPECTION
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3 If required, add additional Attendees and capture sign off.
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4 If required, add Additional Recipients to receive a copy of the Report Type.

5 Select Complete Inspection (N.B. Inspection will be locked from editing). 
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1 Select Inspections > Active Inspections > select the relevant inspection.

2 Ensure ABC Checklists have been completed, as required.
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