
QUICK REFERENCE GUIDE

HOW TO

COMPLETE INSPECTION (CHECKLIST) 

1 Plain text​ bold text plain text​.

2 To delete a checklist, select the setting wheel then Delete. 

e.g. If completing a pre-rainfall inspection, delete the post rainfall inspection Checklist.

1 Within the Inspection, select the required Checklist and complete as required.
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3 If required, add Observations (tasks) by selecting Observations Blue Plus.

3

4 Select Report Type to be emailed to all attendees and recipients.

Note: Report will be sent to attendees on save, unless no report selected.

5 Select Complete Inspection.
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