
QUICK REFERENCE GUIDE

HOW TO

CREATE A PRE-START TALK

1 Select Meetings > Create New (Pre-Start talk Meetings can be cloned after 
created – Option > Clone).
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2 Select the Meeting Type, Meeting Date/Time and enter a Title.
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3 Complete the details required in the Pre-start Talk Record.
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4 Select Allow Signatures Through Sign in App to capture workers signing on through 
site Kiosk app.

5 Select Create.
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Note: Workers can also sign on to the Pre-start Talk meeting via meeting QR code if 
required, e.g. multiple work locations and pre-start are required on a project site.
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Note: Create and Complete will lock the Meeting from editing.
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