
QUICK REFERENCE GUIDE

HOW TO

CREATE AN INJURY
(WITHIN AN INCIDENT)

1 Within an Incident, when selecting Injury / Illness as the Incident Type, the Injuries 
section appears. Select the blue plus        icon​.

2 Add Injury > Enter the 
injury details.
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3 Select Save Injury.
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3

Continue to fill in 
remainder of the 
Incident Details.
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