QUICK REFERENCE GUIDE
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'ENTER A HAZARD

1 ‘ Select Observations > Create New by selecting the blue tick.
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2 Select Observation Type > Hazard (complete all required fields).

3 Add Photo/s (click on the photo to mark up the picture).

4 Select the Assignee > Internal User (select BMD User from the list).

5 Select Not Yet Resolved/Already Resolved as required (required fix photo).
6 Select Create.

Description FromTempiate @ Location

Resolution Priority *
Already Resolved Low Medium High Critical

Require fix photo
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